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The United Church
 (Methodist & United Reformed)

Jewry Street, Winchester, SO23 8RZ

Minister: Revd Tim Searle

Church Office: (01962) 849559    Email address: office@ucw.org.uk     Website:  www.ucw.org.uk

Dear 

Thank you for your interest in hiring The United Church.  

Booking form:  Please find enclosed our booking form.  If you require any equipment, eg sound system, flip chart, etc, please indicate this on the booking form
Timing:  Please make sure you include time to set up and clear up after your event within your booking time.
Hire charge and payment:  Once I receive your completed booking form and confirmed the cost with you, I will issue an invoice. Payment should be made in advance and we prefer to receive payment by bank transfer or, if that is not possible, by cheque

Church Key: 
a. The Church is open Monday to Friday from 10 am – 2 pm and on Saturday from 10 am – 12 noon.  If you are using our building outside these hours you will need a key to let yourself into the building and lock up at the end of your event.  
b. A key should be collected and signed for from the Church office (10 am to 2 pm, Monday to Friday, telephone number 01962 849559) prior to your booking.  
NB: When collecting the key, please allow time for us to explain the opening up and locking up procedures, and our terms and conditions. 
c. The person signing for the key is responsible for the security of the Church during the event and returning the key, as soon as possible, after the event.
I am also enclosing a copy of our terms and condition for users of the Church premises which includes important instructions in case of a fire.
Please do not hesitate to contact me if you need any further information.

With best wishes
Yours sincerely

Naomi Honey

Church Administrator
Minister: The Revd Tim Searle, 1 Ruffield Close, Winchester, Hampshire SO22 5JL
The United Church, Winchester is registered as a Charity.   Charity Number 1135083.


